
BUILDING PERMIT APPLICATION ROUTING MATRIX Revised 3/28/046/16/2005 PUBLIC PUBLIC
WORKS PUBLIC PUBLIC WORKS

BLDG ENV TRANS- WORKS WORKS EN-
PLAN PLAN- FIRE PORTA- DRAIN- SANITA- CROACH ENV HOUS- MEAS CODE HISTOR-

PC ZONING CHECK NING OES DIST TION AGE TION MENTS HEALTH ING J COMP ICAL
RESIDENTIAL YES YES YES YES YES YES IF IF IF IF IF 5 YES IF IF

H (SFD, CONDO) NEW PARCEL WORK IS ON UNITS COM- LISTED
TOWNHOUSE IMPER- IS ON IN SEPTIC OR PLAINT IN
CARETAKERS UNIT VIOUS SEWER PUBLIC MORE RE- HIST-
AFFORDABLE SURFACE WORKS YES CEIVED ORICAL

H 2ND DWELLING AND/OR RIGHT REGIS-
UNIT MORE THAN CHANGES OF WAY OR TER
500 SQ FT TO OR ACTIVE
AFFORDABLE YES DRAIN- ANY NEW VIO-

H 2ND DWELLING IF DE- AGE OR LATION
UNIT LESS THAN TACHED PATTERN MOD- ON
500 SQ FT IFIED PARCEL
RESIDENTIAL IF YES IF DRIVE- NO NO

G ADDITION MORE NO INSIDE WAY
THAN 500 SQ FT AD- URBAN ON OR
RESIDENTIAL IF DRESS NO SER- COUNTY IF

M ADDITION LESS YES UNLESS VICES MAIN- IN-
THAN 500 SQ FT ON SPRINK. LINE TAINED ACTIVE/

M RESIDENTIAL GREEN OR ROAD IF NEW VIOLA-
REMODEL FORM ANY NEW B-ROOM TION
RESIDENTIAL YES OR IF UNRE-

G CONVERSION IF DE- MOD- NEW SOLVED
TO HABITABLE TACHED IFIED BED- STATUS
SPACE >500 SQ FT DRIVE- ROOM
RESIDENTIAL WAY OR

M CONVERSION CHANGE
TO HABITABLE FOOT-
SPACE <500 SQ FT PRINT

M WATER TANK NO NO
> 5000 GALLONS IF
TOWER, FLAGPOLE ON
DETACHED IF YES SEPTIC

G HABITABLE NO
ACCESSORY AD-
STRUCTURE >500 SQ FT DRESS
DETACHED NO

M HABITABLE
ACCESSORY
STRUCTURE <500 SQ FT
DETACHED YES

G NONHABITABLE
ACCESSORY
STRUCTURE >500 SQ FT
DETACHED NO

M NONHABITABLE
ACCESSORY
STRUCTURE <500 SQ FT

M SWIMMING NO IF IF ON
POOL MODIFIED SEPTIC

DRIVE- OR
FOUNDATION IF NO WAY NO

M UPGRADE AD-
RETAINING DRESS IF ON

M WALL SEPTIC
STORM OR FIRE IF FOOD

M DAMAGE MORE YES PREP
THAN 10% ON OR

HAZMAT
COMMERCIAL- GREEN YES YES

G ADDITION FORM
TENANT

T IMPROVEMENT
COMMERCIAL OR

L AG STRUCTURE
>500 SQ FT
COMMERCIAL OR

G AG STRUCTURE
<500 SQ FT

M UNDO WORK NO NO NO NO
RESIDENTIAL

G UNDO WORK 
COMMERCIAL
OVER-THE-COUNTER NO NO NO SEE NO IF

C PERMITS SINGLE BELOW* SEPTIC
RESIDENTIAL UNIT ELECT
OVER-THE-COUNTER YES YES SAME IF SAME

C PERMITS COMMERCIAL, AS PARCEL AS
AGGRICULTURAL OR ABOVE IS ON ABOVE
MULTI UNITS SEWER

C DEMOLITION IF IN NO
COASTAL 

ZONE

* Route to Public Works Sanitation if the parcel is on public sewer and at least one new plumbing fixture is installed
Legend

 Route to agency               Route to agency if condition met            Do not route to agency


