
 

 

 

 

After You Receive Your Building Permit 
 
Now that you have your Building Permit you can start construction. Here are some important things to know to 
avoid any problems. 
 
THESE ARE THE IMPORTANT PAPERS YOU RECEIVED: Keep them in a dry place at the job site. 
1. The approved JOB COPY of your building plans. 
2. Your BUILDING PERMIT. Read the information on the back of it, which includes allowed workdays and 

hours and have the permit visible at the site for all inspectors. 
3. A permit for SEWER CONNECTION or SEPTIC SYSTEM, if applicable. 
 
TIMING OF INSPECTIONS 
 
To keep your building permit valid, you must commence work and have your first inspection within one year of 
the permit issuance date. After that, you must make progress toward completion and call for inspections not 
more than six months apart. The required approved inspections prevent the permit from expiring. 
 
Scheduling Building Inspections 2023 
 
Inspections shall be scheduled by 3:00pm, at least one Santa Cruz County Government business day prior to 
the requested inspection date using the following link: Schedule a Building Inspection (Holidays & weekends 
are excluded for scheduling next day requests.) 
 
Prior to scheduling, please use the link below for our 2023 County Holiday Schedule: 
Santa Cruz County Holiday Calendar 2023 
 
Inspection requests may be scheduled for all inspection districts Monday through Friday. Friday inspections 
are limited to AM only and as noted below. 
 
Note: The following types of inspections shall not be scheduled for Fridays: final inspections or complex 
inspections. When uncertain about whether your inspection may be scheduled for a Friday, contact Sean 
Livingston, Supervisor Building Inspector at Sean.Livingston@santacruzcounty.us prior to scheduling. 
 
To cancel inspection requests contact Sean Livingston prior to the requested inspection date. 
 
Once you have completed the online inspection request form, a confirmation email will be sent indicating your 
inspection request has been received and scheduled. (If you do not receive a confirmation, the form was not 
completed correctly.) 
 
Due to the high volume of inspections and the uncertain length of each inspection, we do not accept time 
preferences for inspections. Your inspector will call the contact numbers provided on the morning of the 
requested inspection between 8:00 and 9:00am to verify the inspection time frame, typically a two-to-three-
hour window. Do not call before 9:00am the day of the inspection. 

County of Santa Cruz 
 

Department of Community Development and Infrastructure 
701 Ocean Street, Fourth Floor, Santa Cruz, CA  95060 

Planning (831) 454-2580         Public Works (831) 454-2160 
sccoplanning.com              dpw.co.santa-cruz.ca.us 

Matt Machado -Deputy CAO, Director of Community Development & Infrastructure 

https://sccoplanning.com/PlanningHome/BuildingSafety/Inspections/ScheduleaBuildingInspection.aspx
https://www.santacruzcounty.us/Home/HolidaySchedule.aspx
mailto:Sean.Livingston@santacruzcounty.us


WHAT IS NOT "COMMENCING WORK"? 
 
You may commence work within one year of the permit’s issuance date. The following does not constitute 
"Commencing Work". 

• Grading a building pad or driveway (may require a separate grading permit) 

• Installing a temporary power pole 

• Demolishing a structure (Requires a demolition permit) 

• Drilling a well (Requires a separate well permit from Environmental Health, and possibly a review by the 
Environmental Coordinator) 

• Installing a septic system (Requires an individual sewage-disposal permit from Environmental Health, 
which is issued with your building permit) 

 
REINSPECTION FEES may be charged if: 
 
The work is not complete when the inspection is made 

• Corrections requested by the inspector have not been made 

• The building permit is not available on the site 

• The approved "job copy" plans are not available on the site 

• Access to the driveway or the structure is not open 

• Construction is different from what is shown on the plans (Revised plans may be required for review 
and approval) 

 
No further inspections will be made until the reinspection fees has been paid. 
 
EXTENDING YOUR PERMIT 
 
If one year goes by without an inspection from the date of permit issuance, or 6 months from the date of the 
last approved inspection, you will have to apply and pay for a permit extension. Use the following link for a 
permit extension form: Building Permit Extension Form. 
 
QUALIFYING FOR A FINAL INSPECTION 
 
Residential Projects: 
 
Complete all elements of the approved plans and permit conditions, to include all permit agency hold 
requirements, which are stated on the bottom of the permit, prior to the completion of your permit. Final 
building inspections may be scheduled when ready. 
 
For new residential construction, occupancy will not be allowed and permanent gas and/or electrical 
connections will not be approved, until all the conditions for your permit required by department “holds” have 
been met and all final building inspection requirements have been completed. The agency "holds" are noted on 
your building permit, along with the name and telephone number of the appropriate staff contact information. 
 
The final inspection permit signoff for residential additions and remodels will not be completed until all 
conditions of other department holds have been met, and their department holds on your building permit have 
been cleared in the Community Development & Infrastructure’s system. When you have completed your 
permits department hold requirements, call the appropriate department to arrange inspections or to provide 
required documentation for completion. When hold conditions are completed, each department will clear their 
agency hold. Once you’ve completed all your permit department agency hold conditions and all final building 
inspections, contact your building inspector to have the permit completed and closed. 
  

https://sccoplanning.com/Portals/2/County/Planning/bldg/bldgpermitexten.pdf?ver=Ip0c1v71WiT0jwbzDDgBjw%3d%3d


Commercial Projects: 
 
Complete all elements of the approved plans and permit conditions prior to scheduling final inspections. 
Commercial projects may require utilities released for required energy compliance testing prior to final 
inspections. These systems shall be inspected for completion prior to releasing any utility. When you have met 
all the permit requirements, call for a final inspection. 
 
For all new commercial projects, occupancy will not be allowed until all the permit elements and department 
agency “hold” conditions are completed. These "holds" are noted on your building permit, along with the name 
and telephone number of the appropriate department staff. 
 
The final inspection permit signoff for commercial additions and remodels will not be completed until all 
conditions of other department holds have been met and the department holds on your building permit have 
been cleared in the Planning Department’s system. After you have completed the department hold’s 
conditions, call the appropriate department to complete and clear their agency hold. Once you’ve completed all 
of the permit department agency hold’s conditions, contact your building inspector to have the permit 
completed and closed. 
 
ELECTRIC AND GAS UTILITY METER APPROVAL 
 
After inspection and approval, Building Inspection staff will contact PG&E to approve meter releases for 
connection. It is your responsibility to then call PG&E and make an appointment for them to install the utility 
meters. Check your PG&E account information for your account representative contact information. 
 
FOR FURTHER INFORMATION 
 
This brochure describes the process for implementing building permits and inspections. For specific County 
ordinance requirements, see the Santa Cruz County Code, Chapters 12.01 and 12.10 in the following link: 
Santa Cruz County Code and the referenced State Codes. 
 
If you have questions about meeting building inspection requirements, you may find your building Inspector 
listed using the following contact information under the “Building” section using the following link: 
Contact Information 
 
 
________________________________________________________________________________________ 

 

ACTIVITY ANNOUNCEMENT 

The County of Santa Cruz Planning Department does not discriminate on the basis of a disability, and no 

person shall, by reason of a disability, be denied the benefits of its services, programs or activities. The 

Planning Department is located in an accessible facility. If you wish to participate in any Planning program or 

activity, or wish to receive any Planning service and you require special assistance, please call the number 

below at least five days in advance in order to make arrangements. 

(831) 454-2260 

https://www.codepublishing.com/CA/SantaCruzCounty/
https://sccoplanning.com/PlanningHome/ContactInformation.aspx

